Vanguard
Life Assurance ® vanguardlifemw.com

Company Limited

PREQUALIFICATION
OF SUPPLIERS
2025-2027

Vanguard Life Assurance Company Limited (VLA) established

and officially registered in Malawi in 1999, initiated its
operations in 2001 as a prominent Life Insurance Company.

The Company’s core focus lies in offering financial security
through Life Assurance and long-term investment solutions.
VLA would like to pre-qualify suppliers of goods, works, and
services for its Corporate Office for the 2025 - 2027 financial
years.

The Company therefore invites Expressions of Interest (Eol)
from eligible and reputable suppliers to be pre-qualified in
the following categories:

GOODS MAINTENANCE

A. Office Supplies A. IT and Computing*
1. Office stationery 1. Maintenance of computers and
2. Branded materials (calendars, computer-related peripherals
notepads, diaries, pens, golf shirts, - Servers
etc.) - Printers
UPSs
B. IT and Telecommunications - Photocopiers
1. Physical IT infrastructure & services
2. Software and cloud-based B. Electrical and Mechanical
applications 1. Maintenance of electrical equipment
3. Telephone equipment 2. Maintenance of air conditioners
C. Office Equipment and Furniture C. Facilities and Property
1.  Office furniture and fittings 1. Maintenance of office buildings (civil,
2. Heating, ventilation, and air painting, plumbing, carpentry,
conditioners mechanical, welding, and electrical
works)
D. Security and Safety 2. Furniture and Fitting
1. Security equipment (CCTV, biometric - Repairs of office furniture and fittings

devices, etc.)
D. Telecommunications

E. Maintenance and Miscellaneous - Maintenance of telephone equipment
1.  Supply & maintenance of office
flowers E. Transportation

Maintenance of motor vehicles (garages)
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SERVICES

A. Facility and Logistics Services
1. Provision of catering services
2. Provision of car hire services
3. Provision of courier/mail delivery
services

B. Security and Protection Services
1. Provision of security services for
premises
2. Provision of information and cyber
security services
3. Provision of vehicle tracking service
4. Provision of fumigation services

C. Marketing and Advertising Services
Advertising services

Promotional materials

Event management services
Decoration and gift services

INNINES

Preliminary Information

vanguardlifemw.com

Experiential marketing services
Videography and photography services
Radio and TV commercial production
services-
Printing and branding services
Outdoor advertising

. Media monitoring
Digital and social media marketing

Sgoo Now

D. Professional and Consultancy Services

1. Provision of property valuation services

2. Provision of IT support services

3. Provision of market research and due
diligence services

Technical Requirements

a. Comprehensive company prof”e Minimum of three (3) referehce§ from

b. Copy of valid Certificate of Incorporation/ reputable companies/organizations
Registration Minimum of three (3) years' experience in

: similar business
3' ¢udg|ed Accougtstf?r t?e past 3 year Registration with Regulatory bodies /
- lax ear.?nce ertiicate Certification / Accreditation / Registered

e. VAT Certificate Agents if applicable in a lot

f.  TPIN Certificate

g. Postal, physical, email address & telephone Prospective bidders should submit their
numbers documents to Vanguard Life Assurance offices

h. Proof of Dealership/ Agent ship/ situated on the 1st Floor, Old Air Malawi, Robins

Membership to an Industrial Association
i. Trade references
j. Full banking details
k. Names of Directors and Addresses

Road, P.O Box 1625, Blantyre on weekdays from
08:00 hrs. to 04:30 hrs.

Sealed documents duly completed by the bidder must be clearly labeled “PREQUALIFICATION OF
SUPPLIERS 2025-2027", clearly indicating the category of interest, and must be delivered to the address
below on or before Friday 31st January 2025 at 16:30 Hrs.

The Chairperson — Procurement & Asset Disposal Committee
Vanguard Life Assurance Company

Old Air Malawi Building

Robins Road

P O Box 1625

Blantyre

Vanguard Life Assurance Company reserves the right to confirm the information given by bidders from
any source and to accept or reject any application. Any attempt to unfairly further a bid through
canvassing is strictly prohibited. Kindly take note that late bids will not be considered.
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