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PREQUALIFICATION 
OF SUPPLIERS 
2026-2028
Vanguard Life Assurance Company Limited (VLA) established and officially 
registered in Malawi in 1999, initiated its operations in 2001 as a prominent 
Life Insurance Company. The Company’s core focus lies in offering financial 
security through Life Assurance and long-term investment solutions.
VLA invites applications from suitably qualified, experienced, and reputable 
suppliers and service providers across Malawi for inclusion in its Supplier 
Pre Qualification Register for the period 2026 to 2028.

This pre qualification process is open to all eligible suppliers nationwide, 
including both existing and prospective vendors wishing to be considered 
for the supply of goods, provision of services, and execution of works during 
the stated period.

A01 General Office & Operational Supplies

Supply of everyday business materials required for smooth office operations, including:

• Office stationery and consumables (paper, files, envelopes, pens, staplers)

• Printing, branding, and promotional materials

• Cleaning materials and hygiene consumables

• Protective clothing, uniforms, and safety gear

• Catering supplies and refreshments

• Motor vehicle spare parts, tyres, batteries, fuel, and lubricants

• Building materials and hardware supplies

• Office first aid kits and replenishment medical consumables

SUPPLY OF GOODS

DESCRIPTION
CATEGORY
NUMBER

Applicants may apply for one or more categories listed below, provided they 
meet the relevant eligibility requirements.
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General Office & Operational Supplies

Supply of everyday business materials required for smooth office operations, including:

• Office stationery and consumables (paper, files, envelopes, pens, staplers)

• Printing, branding, and promotional materials

• Cleaning materials and hygiene consumables

• Protective clothing, uniforms, and safety gear

• Catering supplies and refreshments

• Motor vehicle spare parts, tyres, batteries, fuel, and lubricants

• Building materials and hardware supplies

• Office first aid kits and replenishment medical consumables

��� Furniture, Electrical & Equipment Supplies

Provision of physical office infrastructure and fittings such as:

• Office furniture, fittings, and ergonomic workstations

• Electrical equipment, lighting, and hardware

• Air conditioning units and accessories

B                ICT INFRASTRUCTURE, SYSTEMS & DIGITAL SOLUTIONS
Software Supply & Licensing

Provision of legitimate and supported software solutions such as:

• Operating systems (Windows, Linux distributions)

• Office productivity suites including Microsoft 365

• Antivirus and endpoint protection solutions

Cybersecurity Services

Specialized services aimed at protecting Vanguard’s digital assets, including:

• Vulnerability assessments and penetration testing

• Security monitoring and advisory services

Website & Application Development

Design, development, hosting, and maintenance of digital platforms, including:

• Corporate website design, upgrades, and maintenance

• Mobile application development (Android and iOS)

• Database development, integration, and maintenance

• USSD platform development

• Chatbot and automated customer interaction solutions
Printing & Imaging Solutions

Enterprise printing environments, including:

• Multifunction printing and scanning devices

• Toners, cartridges, and related consumables

• Printer maintenance and Managed Print Services (MPS)

Specialized Security & Access Equipment

Physical and electronic security systems such as:

• Biometric devices and access control systems

• CCTV and integrated surveillance systems

Medical Services & Health Support
Provision of occupational health and employee wellness services through:

• Registered medical practitioners and hospitals

• Diagnostic laboratories and medical testing services

• Emergency medical response and routine health screenings

C                  PROFESSIONAL, MEDICAL & TRAINING SERVICES
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���� Insurance & Risk Advisory

• Insurance brokerage services

• Claims management support

• Risk assessment and advisory services

Software Supply & Licensing

Provision of legitimate and supported software solutions such as:

• Operating systems (Windows, Linux distributions)

• Office productivity suites including Microsoft 365

• Antivirus and endpoint protection solutions
Leadership, Professional & Capacity Building Training

Structured training programmes including:

• Leadership and executive development programmes

• Professional skills training (communication, finance, compliance, HR, 

governance, Customer Service, Sales)

• Team building and organisational culture programmes

Market Activation & Brand Engagement Services

Customer outreach and promotional support such as:

• Field marketing and product activation campaigns

• Experiential marketing and roadshows

• Event management, décor, and conferencing services

• Promotional materials/ Marketing Advertising and Agency services

• Printing and Branding Services

• Radio and TV Commercial production and monitoring services

• Videography and Photography Services

Operational Support Services

• Office cleaning, fumigation, and sanitation services

• Security guard services and alarm monitoring

• Transport, logistics, and courier services

• Waste collection and disposal services

• Motor vehicle servicing, repair, and maintenance

Professional Consultancy Services

• Legal advisory services

• Audit and tax consultancy

• Human resource and organisational development consultancy

GENERAL SERVICES & TECHNICAL WORKS
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���� Works & Technical Maintenance

• Building construction and renovation works

• Electrical installation and maintenance

• Plumbing installation and maintenance

• Air conditioning installation and servicing

• Civil works and general maintenance

IMPORTANT NOTES

• This invitation is open to all eligible suppliers across Malawi who meet the stated requirements.

• Pre qualification does not constitute a commitment to award business.

• Only pre qualified suppliers will be invited to participate in future quotations or tenders.

• Vanguard reserves the right to accept or reject any application without assigning reasons.

ELIGIBILITY REQUIREMENTS

Interested applicants must submit the following documentation:

a. An application letter expressing interest in the bid
b. Company profile with details of directors and key personnel, Postal, physical, email address & telephone numbers
c. Valid business registration certificate
d. Valid tax compliance certificate
e. Relevant licenses or professional certifications
f. Evidence of previous experience and client references
g. Financial statements for the last two years

For Electrical and Construction Works, bidders must in addition to the above enclose an updated CIRA registration 
certificate and proof of registration with MERA

APPLICATION PROCEDURE

Sealed documents duly completed by the bidder must be clearly labeled “PREQUALIFICATION OF SUPPLIERS 2026 – 
2028”, indicating the category of interest, and must be delivered to the address below on or before Thursday, 30th June 
2026 by 16:30 Hrs.

The Chairperson – Procurement & Asset Disposal Committee 
Vanguard Life Assurance Company
Old Air Malawi Building 
5 Robins Road
P.O Box 1625
Blantyre

You may also email your application to ipc@vanguardlifemw.com with “PREQUALIFICATION OF SUPPLIERS 2026 – 
2028” in the subject line.

Make the Leap
to Vanguard


